Republic of the Philippines

Province of Iloilo

Municipality of Estancia

OFFICE OF THE MUNICIPAL MAYOR

Executive Order No. 11
Series of 2025

AN ORDER DESIGNATING MS. ROZEL F. PADILLA, LRCO - I, AS DISBURSING OFFICER
AND PETTY CASH CUSTODIAN AT THE OFFICE OF THE MUNICIPAL TREASURER

WHEREAS, under the Revised Administrative Code of 1917, otherwise known as
Public Bonding Law, all public officers with the money and property accountability are
required to secure a fidelity bond prior to the discharge of their duties;

WHEREAS, there is in dire need to designate a Disbursing Officer who is accountable
and whose duties permit or require the possession or custody of government funds and
property and who shall be accountable therefor and for the safekeeping thereof in
conformity with the laws and regulations, and to maintain Cash Disbursement Record (CDR);

WHEREAS, the designated Disbursing Officer can be charged with related functions
as Petty Cash Custodian, the reimbursement of small out-of-pocket expenses incurred in the
course of conducting daily business in order to promote efficiency and economy to the office
by eliminating the preparation of checks for small amounts;

NOW THEREFORE, by virtue of powers vested in me by law as Municipal Mayor of
Estancia, lloilo, I hereby designate Ms. Rozel F. Padilla as Disbursing Officer and Petty Cash
Custodian, in addition to her primary functions with the Treasurer's Office, and shall perform
additional functions as Disbursing Officer and Petty Cash Custodian in conformity with laws
and regulations.

This Executive Order shall take effect immediately and shall remain in effect unless otherwise
revoked in writing.

All previous ORDERS inconsistent herewith are hereby revoked or amended
accordingly.

So Ordered.

Done this 7t day of July, 2025 in the Municipality of Estancia, Province of Iloilo.
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